CR-3

JAN 18 2023

&

SUN CITY

WEeST

CHARTERED CLUB BYLAWS

Sun City West Zymurgy Club

Page 1
Chartered Club Bylaws
Last Updated 1/13/2023 9:40 AM



CR-3

Document Change Control

DocuMENT TYPE | CLUB BYLAWS DocumEeNT ID | 01 REvisiON | 00
DATE
REVISION CHANGE CHANGE(S) MEMBERSHIP
NUMBER | DESCRIBE CHANGE(S) DATE MADE BY APPROVED
00 Club bylaws were entered into the new template. N/A
No changes to existing bylaws were made.
1 Article [I-Membership Section | Club Monitoring 10-26-2022 Jackie Ryg 1-11-2023
2. Article l1l-Code of Conduct Section B 10-26-2022 Jackie Ryg 1-11-2023
Commercial/Mass Production Prohibition
3. Article IV — Officers Section A- Club Officers 10-26-2022 Jackie Ryg 1-11-2023
4, Appendix A — Club Officer Role Descriptions 10-26-2022 Jackie Ryg 1-11-2023
5. Updated Article V — Meetings Section A & G 1-17-2024 | Kasey Huhta RM N/A

Use of a superseded or obsolete document is prohibited.
The reader is responsible for verifying that this document is current prior to each use.
Refer to Appendix B — Bylaws Amendments on page 20 for amendments made to this document.

Page 2
Chartered Club Bylaws
Last Updated 7/1/2024 1:48 PM




CR-3

Contents
Document Change CONtrOl...........ciiiiiiniiiisimiesrnense s ssesesnes et sssssnstssat s s sassns s st s s s ssnsansasasss 2
ARl T SIBONEEAL 1iattei sassmenersnsansranssssessiassisnis sl sosbiosthonsass os obsitseso se pnsssn saese snios sess Vi S8 LSRR BHRAT RIS e A sma R 6

SECtion s N O P R EANIZALIB .. isesessusinsisiiirasin reusioms busmniahonnsiossbessaniisar i SRS RBAI R A B s 22 01

Section B » PUrpose of Organization ii....esisecssienssssmrasasssssssssssssisnssagasisssnsassssiassinsissamssisossentiss @

Section C—

Compliance with Recreation Centers of Sun City West, INC. ....ccoovvvniniennniinnisneiennnnn 6

Section D — Chartered Club Operation as a Non-Profit Organization...........ccoeviieniininnnn 6
P ol (= LI 1Y Y] o= 1 o PP P PP PRI il
SECHION A = IMEMDBEISHIP «occvsmaivenemasivsesassasssssasrtasasassissasnssssssssrssonsonessassssusnsassassansassnsssassssssssssssiasiosssss 7

Section B —

Section C—

Honorary and Lifetime Memberships .......coovveeiiiiniis e 7

Membarship: Reporting s srimivintisds itmiaintsemniinsinionisa i Sl it rsesiiss 7

Section Di—=Membership Preconditions. i sissisissiisusmsressissasssisisssratovisasssssniasisssesnsosirnsiissarrosssssnisses 7

Section E —
Section F—
Section G —

Section H —

Recreation Card Holder Guest/Visitor Privil@Bes ........cceevvviiiniiniiiiniinnininniininesssssnsnne 7
Non-Recreation Card Holder Guest/Visitor Privileges ........cccvvivvininniiniesniinninseniiasens 7
Bl A BB st s el vt e T e A B,
Mairitdining 8:CharteradiClubi s it wissmsmas @b oA D

SRR = IR A TR o sasatobsisveainmionsssinks s mssnmasissis bbb sEis Aol s e e

Artlelei e Cod 6 ol CON A UET i s tissiises sisvssisssiuuguaribassbessaivssmsssnnsss sinis s bsrnsstishe fosuass s sosnsvafvimarensis 9
SEction: A= MeMbeR cConOUCE s ci fosmiisibo isiiiniisnsimimiastesisi g i G e S L i e 9
Section B — Commercial/Mass Production Prohibition.......ccceeeeeceeieiiiieccicrcesie e 9

BRIClE N OFCBES s st st s s s s s s s R PO Sha gk a s Feay daF 10
SectiONAFClU B OGBS o s tised S s tus i s sv s v eaa s s $8o o300 oy R e e e b s F e T i s 10
Section Be2EIND OMGeRElaCrON vt it ainiiv b savdiissims it R e e e e 10
Section.C=Clib Officer Vertficationi . ot ismina ittt sailam it n 10
Section D — Responsibility to Submit Annual CR-15 Report .c.ccvveeeeviiiiciiiiiiiie i 10
Section E — Officer Duties/Responsibilities, Term Lengths, Term Limits, and Duties..........cccevuene. 10
Section E==FllNNZ-aBOard VaCaANCV . rii iios dsssmssbinsimsiiinsinivesaisinsso st ons sestestneiovstas o Hihsnorssssinas 10
Section G — Removal of Directors and OffiCers.....c.oiiiiiinii e e 11
SeCtION: Hi= O O T SUCCEESTON i . yssiusss cnssoiss soisiatatets s Fngannsbosdussosaats snin vy sl s O G T e 11

T A ] e Y T e o T T I Ty, L L L e B 12

Page 3

Chartered Club Bylaws
Last Updated 1/18/2023 7:23 AM



CR-3

Section A — Club General Membership Meeting Frequency and Openness........c.cceeucesesnsurnsssannnne 12
Section B — Club Business Currency and Board Meeting Openness..........c.cecessecssesssresscsnssesssssassace 12
Section C - Provisions for Calling and Recording Meetings .........coceveerersusssesssessarsacsaesesaiseons 12
Section D — Required Club Officers Meetings.......cwcerernrarserssseereees veereerenssasasansensassrones 12
Section E — Club MEEting PUFPOSE .......cocervuecessessesrssssisassussesssssssesssnsansasssssnesssssssassassassasasssssssnsssssssses 12
Section F — SPecial MEELINGS......cccoceveririesnciiseserassenissestesssssssasasssssnsassnsssssissssssessssssatsssssssssasassaransse 12
Section G — Voting and QUOrum ReqUIremMentS..........c.ceveererveisansesnssnssnsesnesessssesasssssesssas .13
ArtICIe V= FINANCIAL.....ccccreericecnrennncsisisonssessssscssassssisessiasnsssssssassassisssasssssssnsansasassssssassassassssssancsessasassns 14
Section A — Financial Record Retention..........cccceuue...... SR pp— 14
Section B — Spending LIMItS .....ccccevcereiinininniensressernesissesenssesssssessesnesnesesnes veeesaesssesanenssarsrnses 14
Section C— Club Member Compensation ..........ceveceevesvesnssensensasscrnesnes .14
Section D — Financial Record Audits..........c.cevereereruesenennereresssasseresseseanee reesssassrssassssansansases 14
SECtiON E = CIUD AGVETITISING ..c.coeererrerrererrnrirssssssssssassamsessseseossesssessostsstsassassossssssssssassessssssasansssnnsassssss 14
SECHION F - CONLTACES ...ccivuiinsrnnivcsrnisenosssnssnssssnssnsssaessmecsnessesssasssnsssssssiossssssssnsssssansessassntassasssssesneasaness 14
Section G - Treasurer’s Duties and Responsibilities.................... .14
Article VII — COMMILLEES .....c.cocrireiresrcncesecsnncncsnsssesesnsamsessessssnesens 15
Section A — Non-Permanent Committees and Chairpersons..................... 15
Section B — Permanent (Standing) Committees..........ccocverrsvesscsacensensensaesanes 15
Section C— Ad HOC COMMILEEES......ccvcrreceriinsunnsarsencsssssssssessssasssassassnessasne 15
Section D - Duties of the Safety COMMILLEE ....ccceeeeimerereccccrnrccannicenssisssssrissssssssasssnses ..15
Section E — Audit Committee/Chairperson Duties and Responsibilities..........cesrereuene .15
Section F - Other Committees and Their DULIES ........c.ccevvenveniiniiniiiinnieninesnnnosoiasisessssssasssee 15
ATicle VIII = AMENAMENTES ......cociviiiriirensiciincssisessessesesmassneessssnsssssssisssssssessessssessssssassssassasasnsssssasssassses 17
Section A — Amending These Bylaws.............cceeerenrerivsansessessesuesnsessrensoneas 17
Section B— Amendment Review Requirements ..........coeccrecnsssncersnssns 17
Section C — Proposed Amendment Publication reeeresaressraseassassanne 17
Section D — Revised Bylaws Review Requirement..........c..ccueeiercsnensuncnns .17
Artic?; IX — DISSOIUION ..cveuirraisarasninesrsnsessassensasssssssssssssosnessssssssesssssssssassssssassssassssssesssassssssssssssasasssassasas 18
Section A — Clubs with an IRS Tax Status Other than 501(c)(3) ......ccecerersansursrcarscssnssinsassessessessessenses 18
Section B — Clubs with IRS tax designation of 501(C)(3)......ccicereererserssunssenssnsarsarssnrsssessassassressassaassases 18
Page 4
Chartered Club Bylaws

Last Updated 1/18/2023 7:23 AM



CR-3

Appendix A — Club Officer Role DeSCriPtIONS ........cceuiureiueersunsssrssnsisssessasssessssnssssssassssasssasesssasssessassases 19
PPESIAENT ....veeeeieieeereiscisnsensecssnsnensssssssseersnensessstssssassirsassstssessessestsssssssssessessossssssssnsnsaasaesesnasssssssssssse 19
ViCE President......cecceececeecsnniscsinsisssssnesssssasasssisassessesassssassssasssesssssasssssnsassaes 19
Treasurer........... ceressanessrtssnssunssseressnserersansesnassrasses eeereemmemsssssosssassssssssses 19
SECTELANY ccvrecrrirnssnisensseessscsruosessaisansssesstossssansanssnsssntssasssessosssssassasassonsssnsssasesssassossostssssesssssssntssnssssonss 19

Appendix B - Bylaws Amendments ...... cereressesesses reeseestetesetesresarenreserasatsrtssssseasensaresssbtssteraes 20
Attach Amendments To This Document Behind This Page......c..cccocrvrinsisiesnntnsnnesncransessinesenssssisssnes 20

Signatures..... st sessnere eSS AR RRRR 21

Page5
Chartered Club Bylaws

Last Updated 1/18/2023 7:23 AM



CR-3

Chartered Club Bylaws

Article | - General

Section A - Name of Organization
Sun City West Zymurgy Club

Section B - Purpose of Organization

The purpose of the Club shall be to be a chartered club of Recreation Centers of Sun City West,
Inc. {Recreation Centers), and to provide opportunities for members to meet, socialize, learn
about the science of fermentation, and help each other with home brewing and other
fermentation projects.

Section C - Compliance with Recreation Centers of Sun City West, Inc.

These bylaws will fully comply with the Recreation Center of Sun City West, Inc. (Recreation Centers,
the Association), Articles of Incorporation, Association Bylaws, Rules, Regulations, and Procedures
(RR&Ps) for Chartered Clubs. In the event of a conflict between these bylaws and the above stated
governing documents of the Recreation Centers, the Recreation Center’s documents shall prevail.

Section D — Chartered Club Operation as a Non-Profit Organization
This Chartered Club shall be operated exclusively as a non-profit organization in accordance with
applicable Arizona and Internal Revenue Service (IRS) Tax Exempt Codes, and Association Bylaws.

Section E—

The Club's fiscal year shall be the calendar year January 1 through December 31.
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Article Il — Membership

Section A — Membership

Membership shall be open to individuals in good standing with the Recreation Centers. Club
membership is only open to those issued a current Owner-Member Card, Associate Member Card or
Tenant Activity Card (Recreation Card). Each Club Member has equal rights, responsibilities, and
obligations.

Section B — Honorary and Lifetime Memberships
Honorary and Lifetime Memberships are not allowed in Chartered Clubs.

Section C— Membership Reporting

The Annual Membership Report (CR-15) must contain each Club Member’'s name and Recreation
Card number as of December 31 and is to be submitted to the Recreation Manager by February 15
of the following year.

Section D — Membership Preconditions

There shall be no precondition for membership other than as defined in Article Il — Membership,
Section A — Membership, above, nor will Club Members be required to join any local, national, state,
or regionally affiliated organization.

Section E — Recreation Card Holder Guest/Visitor Privileges
See the Rules, Regulations, and Procedures (RR&Ps) for the definition of a Guest/Visitor.

A Recreation Card Holder Guest/Visitor may attend a scheduled Club activity up to four (4) times
annually before they are required to join the Chartered Club.

A Club Member may host up to two(2) different Recreation Card Holder Guest/Visitors annually.

Section F — Non-Recreation Card Holder Guest/Visitor Privileges
See the Rules, Regulations, and Procedures (RR&Ps) for the definition of a Guest/Visitor.

Guests may attend Club events when accompanied by and supervised by the specific Club
member who is their host. Guests are subject to the same limitations and requirements as
apply to Club members. Club members who invite guests shall be held responsible for the
actions of their guest(s). Guests must not displace Club members when there is a specific space or
attendee limitation. Guests must not diminish the attractiveness of Club membership by
obtaining its benefits without taking on the obligations of membership.

A spouse or partner of a Club member is a guest when attending a Club event, if the spouse or
partner is not also a Club member.
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Section G — Club Dues

The dues for each member will be determined annually on the recommendation of the Club Board
and approved by a majority vote of the Club Members attending the meeting after a quorum has
been established (see Article V — Meetings, Section G — Voting and Quorum Requirements on page
13).

New members must pay their dues upon joining. If a person joins between October 1 and December
31, the new member' s annual dues will cover both the remainder of the calendar year and the
following calendar year.

Existing members may pay their dues for the following year on or after October 1. Members who
have not paid their dues prior to February 1 shall be removed from the membership roster.

Section H — Maintaining a Chartered Club
Chartered Clubs must meet membership and membership participation requirements per the RR&Ps
measured by Rec Center software and annual CR-15 Membership Report.

A Club Charter is dependent on club membership, membership participation of existing Club
Charter.

Section | — Club Monitoring

No person is allowed in the Club Room alone, except for 15 minutes only to pick up or drop off
items, with the door open. There must be 2 person’s in the club to do things that require more time.
Consequences for non-compliance could result in denial of Club privileges.

Page 8
Chartered Club Bylaws
Last Updated 1/18/2023 7:23 AM



CR-3

Article lll - Code of Conduct

Section A - Member conduct

Disciplinary action is necessary when members threaten the safety of themselves or others, are
abusive, create turmoil, disruption, or dissension among Club members, Club, or the Association in
general.

The Club Board (majority vote of 51%) must initiate and approve all disciplinary actions, with the
member notified within five (5) business days of infraction. The infraction is to be documented in
Club records by including a form CR-16 (Chartered Clubs Disciplinary Actions), with copies forwarded
to the Recreation Manager and Chartered Clubs Committee Chairperson.

Refer to the RR&Ps for full disciplinary procedures.

Section B — Commercial/Mass Production Prohibition
Marketing or soliciting for personal monetary gain, at any Club event or by telephone, e-mail, verbal,
or written communication shall not be allowed.

Distribution of any political or religious materials at any Club event, or by telephone, e-mail or
written communication shall not be allowed.

Page9
Chartered Club Bylaws
Last Updated 1/18/2023 7:23 AM



CR-3

Article IV ~ Officers

Section A —Club Officers
The Club board must consist of four officers: President, Vice President, Secretary, and Treasurer.

This Club has one Member at Large.

Section B — Club Officer Election

The Club Board shall be elected by a majority vote of those present at the Club’s annual membership
meeting after a quorum is established (see Article V - Meetings, Section G — Voting and Quorum
Requirements on page 13). The elected officers shall serve without compensation. If appointed by
the Club Board to fill a vacancy, the appointee must be confirmed by a majority vote of the Club’s
board.

Section C — Club Officer Verification

Newly elected or appointed officers shall, within fourteen (14) days of taking office, attest that they
have read and understand the Rules, Regulations, and Procedures (RR&Ps) for Chartered Clubs by
signing the CR-5 (New Club Officers and Rules, Regulations, and Procedures for Chartered Clubs
Affirmation Report) and forward it to the office of the Recreation Manager.

Section D — Responsibility to Submit Annual CR-15 Report
The Secretary shall submit the Annual Membership Report (CR-15) for the year just ended to the
Recreation Manager by February 15t of the following year.

Section E — Officer Duties/Responsibilities, Term Lengths, Term Limits, and Duties
See Appendix A — Club Officer Role Descriptions on page 19 for Officer Duties and Responsibilities
descriptions. :

Terms of office for each officer will be one (1) year from January 1 through December 31 of each
year. No officer shall be eligible to serve for more than three (3) consecutive years may not serve on
the Board again until such officer has been absent from the Board for at least one (1) year. Any
officer who has been appointed to fill a vacancy to the end of that term, which is longer than five (5)
months, is considered to have completed a full term.

Section F - Filling a Board Vacancy

In the event a vacancy in office occurs, the President shall appoint a member to serve in the vacated
office. The appointee must be confirmed by either a minimum of three (3) Board members or by a
majority vote of the members. The appointee shall serve in this capacity until the next Annual
Election.

If the President's position is vacated, the Vice-President shall assume the responsibilities of the
office of the President. If the Vice-President is unable or unwilling to serve as President, the Board
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shall appoint a member to serve as President for the remainder of the current term. This
appointment must be confirmed by either a minimum of three (3) Board members or by a majority
vote of the members. The appointee shall serve in this capacity until the next Annua | Election.

Section G — Removal of Directors and Officers
Contact the Recreation Manager for information on this topic.

Section H — Officer Succession
It is the responsibility of the Club President to educate the incoming president on Club bylaws

including the Rules, Regulations, and Procedures (RR&P’s) information (which can be found online at
www.scwclubs.com) on to their successor.
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